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Blog Hosting in General — FAQ

Help for all ETH Zurich blogs, summarised from many queries.

The behavior and appearance of the blog has changed since January 28, 2019. A big change in
WordPress 5 is the new Gutenberg Editor (https://wordpress.org/quten-berg). This replaces the
usual Classic Editor. A documentation for WordPress can be found at https://codex.word-
press.org/Main_Page.

What is a blog?

A blog or weblog is a kind of diary/journal that is publicly maintained by one or more people.

The following features are typical for blogs:

e Chronological structure: The latest entry appears first at the top.

o Very easy to use for authors and commentators: Low level communication.

o Up-to-datedness: Blogs should be updated regularly with new articles.

e Subjectivity: The entries reflect the personal opinion of the author. In principle, this also ap-
plies to corporate blogs. The authors must be therefore selected accordingly.

e Comments: A blog should also include controversial topics. They are brought alive by the
comments of the readers.

e Subscribe and syndicate, blogosphere and trackbacks

e Structuring elements - categories and tags: Articles in categories have their own URLs and
can appear in separate RSS feeds.

ETH Weblog Service

The URL is https://blogs.ethz.ch/.

RSS feed

In the respective blog on the RSS feed page, you may be able to subscribe to individual or all
categories together, depending on the blog.

Open a blog
All ETH Zurich employees and students can open research-relevant or ETH-related blogs.

Open https://blogs.ethz.ch/ and click on Log in in the upper right-hand corner of the header to
log in with your ETH user account. Change to your profile page. Under the menu item Create
blog , in the field behind http://blogs.ethz.ch/ , enter the desired name - consisting of letters and
numbers without spaces - and in the field behind Blog title enter the desired title, then click on
Update profile.
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Non-ETH members may not open an ETH weblog, but they may participate as co-authors.

ETH alumni can use their alumni access data and e-mail address to continue with their weblog
Or open a new one.

Adjust profile
Authors appear with their full name (first name and surname).

Please adjust your profile under Display name publicy as on your profile page so that your arti-
cle is displayed with first name and surname.

You can select your desired language in your profile under Language.

Add user

Under Users, users can be added and provided with a role:

@ Dashboard Users Add Existing

f Posts All (1) | Administrator (1)
ﬂ.J Media Bulk Actions ~ | Apply Change role to... ¥ | Change
[l Pages Usernam

B Comments d2f4e2eMg61204acedac7f14becascf

2 Appearance

Username

'y

M Plugins

Bulk Actions ~ | Apply Change role to... ¥ | Change
e Users

All Users

Your Profile
& Tools
Settings

© cCollapse menu

You can add a user by clicking on Add Existing. To do this you will need the e-mail address of
the user, and a role will need to be specified.
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Add Existing User

Enter the email address of an existing user on this network to invite them to this site. That person will be sent an email asking them to confirm the invite

Email erduan.saiti@id.ethz.ch

Role Administrator ~

Each user can be assigned one of the five roles. The five roles are:
Subscriber = are the ones who get updates sent to them every time you publish new content.

Contributor = an employee can edit their own posts, but cannot publish them until an adminis-
trator has reviewed them.

Author = an author can edit, publish and delete his own posts and upload files/images. Authors
cannot edit, add, delete or publish pages.

Editor = an editor can view, edit, publish and deleteany post/page. He can moderate comments,
manage categories, manage tags, manage links and upload files/images.

Administrator = an administrator holds the full, unrestricted ownership of a blog and can do ab-
solutely anything.

To assign a role to a user, select a role on Change role to ... and press Change to confirm.

To delete a user go to Bulk Actions, select "Remove" and then press Apply.

Create a page
Pages can be created and edited under Pages. To create a page, press Add New and you will

be prompted to give the page a title. Editing or deleting a page is done by selecting the required
option under Bulk Actions and clicking Apply.
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@ Dashboard Pageg Add New | g

A Posts All (1) | Published (1)
ﬂ.] Media Bulk Actions ~ | Apply All dates ~ | Filter
[ Pages Title
All Pages Beispiel-Seite
Add New
Title

B Comments

Bulk Actions ~ | Apply

2 Appearance

K¢ Plugins

o Users

& Tools
Settings

@ Collapse menu

Page settings: To do this, click on the page you want to change. On the right side you have the
options Status and Visibility, Permalink, Post Image, Discussion (Allow Comments) and Page
Attributes of the page. The Update button saves the settings.
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Switch to Draft | Preview | Update a 5

Document Block x

Status & Visibility ~

Visibility Public

Publish Dec 52018 2:29 pm
Move to trash

Permalink ~

URL

beispiel-seite

Preview

http:i/blogs.ethz.ch/erduansblog/beispiel-

seite/ [

Featured Image ~
Set featured image

Discussion ~

O allow Comments

Page Attributes ~

Crder | 0 |

Categories
Each blog entry can have one or more categories.
Display categories

In the blog the Categories can be found under Posts. Here you can create and/or delete cate-
gories.
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@ Dashboard Ca‘tego ries

Add New Category

MName

The name (s how it appears on your site.

Parent Category
Mone hl

Categories, uniike tags, can have a hierarchy. You might have a Jazz category. and under that have

children categories for Bebop and Big Band. Totally optional.
P Comments

Description

2 Appearance

K¢ Plugins

e Users

& Tools The description (s not prominent by default; however, some themes may show it
Settings Add Mew Category

© cCollapse menu

Tags

Tags are freely selectable keywords. Make sure that the tags with the same meaning are always
written in the same way. You can assign several tags to one entry. Different tags should be sep-
arated with commas, otherwise they can no longer be displayed after a certain length.

Tags (keywords) can be found under Posts in the blog. Here you can create and/or delete
tags.

@ Dashboard Tags
* Posts
Al Add New Tag
Al Os1s
Name

The name is how it appears on your site.

Tags

Description
O3 Media

Il Pages

B Comments

The description is not prominent by defautt: however, some themes may show it.

2 Appearance

K Plugins Add New Tag

o Users

& Tools
Settings

© collapse menu
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"Read more" tag

The "Read more" tag is used for the web view of blog entries:

® © ® =
Rse a block
~
" Example-Page
O m
Sutton Columne The first sentences will be shown now on the web, because here was set a
Read-More Tag.
= = -
L ~ READ MORE
Madia 8 Text Page Break Separator
e

Spacer

You add the "Read more" tag to the posts after the first or second sentence or after a short
section. Only this first part or sentence appears on the overview page together with the link
"Read the rest of this entry", with which the whole post can be displayed.

If posts are integrated with RSS Feed, WordPress ignores this "Read more" tag and cuts off the
rest of overlong posts after a certain length. You also have to do the following because of this: In
the blog post in draft mode, you will find a pop-up menu in the top right-hand corner called more

w=s Informatikdienste Page 7/13



Blog Hosting in General — FAQ

tools & options, which you shouIdD%[(ii%hsand then tick the checkbg(x next to Excerpt.

Preview

) General

ey
Too Toolbar Enable Pre-publish Checks
_‘_:;C"i ;;L.“C_-C";E": daocument Tools D Enable T'PS

Spotlight Mode
Facus on one Document Panels

Focus on one block at a time

Fullscreen Mode permalink
Categories
Editor
Tags
¥ Visual Editor
Featured Image
Code Editor
Excerpt
Tools
Discussian

Manage All Reusable BlogE

Keyboard shortcuts Advanced Panels

Copy All Conteng
[0 custom Fields

Options

Formatting in a post

It is best to write a blog article directly with the blog editor. Word documents cannot be im-
ported. This automatically imports tags and many formatting options that cannot be "embedded"
in a blog page. You should also always remember that the formatting options of a post are lim-
ited and that the posts can always be displayed via RSS or on mobile phones. This means you
should, for example, avoid using floating images and only use the formatting options found in the
blog editor.

The content of a page or a contribution is written with blocks. Blocks are paragraphs, pictures,
headings, lists, quotations and much more. You can get to the blocks by clicking on the plus
sign.
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® ©® =

‘ SEETN ack

N
Most Used v
Common Blocks v
Formatting W
Layout Elements W
Widgets v
Embeds W

When a block is selected, a menu appears with which a block can be edited. A paragraph block
has been created here. With this menu you can change the whole block, align the text and
change the font.

® 9 ® = - == = B I & =

Example-Page

® |

Blocks can be edited, duplicated and deleted through the menu.

.
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jil
==
i
[
hh
w
ey
%
H

®@ 9o c O

# Hide Block Settings Ctrl+shift+

Xdl

Insert After
@ v Edit as HTML

= Add to Reusable Blocks

i Remove Block

Attachments

At the position where you want to display the attachments, pictures etc., click on "Add Image":

Example-Page

/'

An uploading screen will then appear, which provides 3 possibilities to upload files.

Example-Page

|E| Image

Drag an image, upload a new one or select a file from yvour library.

th Upload Media Library

Insert from URL \

#=s Informatikdienste Page 10/ 13



Blog Hosting in General - FAQ

Attachment on the computer

If you search through a computer, the files must first be uploaded and then inserted at the de-
sired location in the text using "Insert into post".

Attachment already in blog "Media"

Under "Media" you will find a media library with all your uploaded attachments. From here the
attachments can be created, edited and deleted.

o Lamiiad Media Library addnew

f Posts

B3 Media

HH Atmediaitems ~ "All dates v | Bulk Select

Library

Add New

B Comments

> Appearance

By clicking on an attachment, the options edit and delete options become available.

File name: eth_logo.png

File type: image/png

Uploaded on: December 10, 2018
File size: 44 KB

Dimensions: 2400 = 2400

URL http://blogs.ethz.ch/erduansblog/files/2018/12/eth_logo.png
Title eth_logo
Caption /
“
Alt Text
Description
“
Uploaded By Erduan Sait

Uploaded To Test Beitrag /

View attachment page | Edit more details | Delete Permanently
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PDF files are the most suitable for downloads because they can be read by most users. Word
documents with .doc or .docx file extensions should be avoided, as a version of Office is re-
quired.

Comments

Comments are written in the posts. For comments, settings such as the following are available:
Are comments permitted? Must they be approved manually? , which can be changed. These can
be found under Settings — Discussion

() Casife Discussion Settings

) Posts

07 Media

Default article settings ¥ Attempt to notify any blogs linked to from the article
¥| Allow link notifications from other blogs (pingbacks and trackbacks) on new articles
W Pages ¥| Allow people to post comments on new articles

B Comments (These settings may be overridden for individual articles.)

Appearance

Other comment settings v| Comment author must fill cut name and email
Plugins Users must be registered and logged in to comment (Signup has been disabled. Only members of this site can comment.)
Users Automatically close comments on articles older than 14 days

Tools Show comments cookies opt-in checkbox.

Settings | Enable threaded (nested) comments 5« levels deep

|
Break comments into pages with 50 top level comments per page and the last v page displayed by default

Reading Comments should be displayed with the older » comments at the top of each page
Discussion

Media Email me whenever ¥| Anyone posts a comment

v| A comment is held for moderation

© collapse menu Before a comment appears Comment must be manually approved

v| Comment author must have a previously approved comment

It is possible to permit or block comments on entire pages or individual posts. To do this you
have to move your mouse pointer over a page and/or post to display the option Quick Edit .
This option allows us to permit or block comments.

@ Dashboard Posts add New

* Posts All (2) | Published (2)
All Posts Bulk Actions  ~ | Apply All dates ~  All Categories v | Filter
Add New Title

Example

Edit | Quick E Trash View
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Posts | Add New

All(2) | Published (2)

Bulk Actions v Apply | Alldates v All Categories v | Filter
Title

QUICK EDIT

Links

Blog introduction

https://blogs.ethz.ch/?page id=8

ID Hosting, ID BD is responsible for the operation of the blog system. Not for first level support,
i.e. not for questions concerning the use of WordPress. There is no such support at ETH. ID BD

can only refer to the online documentation or to Google.

Update: Zurich, 25. March 2019

Author: Cristian Tuduce , IT Services
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